
06 OT,lJ;eJie IIJiaHHposaHHH H 3aicy110 OB0-3KOHOMH1IecKoro yrrpasJieHHH 
«AKa,ll;eMHH <l>HC JIAJi-BoJira» 

1. 06m.ue IlOJIO~eHHH 

1. 0T,[(eJI 1rnrurn:pomuuu1 H 3ru<ynoK ()l;a.rree - OT,ll;eJI) HBIDieTcx CTp)'K'fYPHbIM no,[(pa.3,ll;eJieHHeM 

«AKa,n;eMHH <I>HC JIAE - BoJira» ()l;a.rree - AKa,n;eMHx), BXOMmHM B cocTaB qmHaHcoso-

3KOHOMHqecKoro ynpaBJieHHH ()l;a.rree - YnpaBJieHHe). 

2. 0T,[(eJI C03,[(aeTCH H JIHKBH,[(HpyeTCH npHKa30M peKTOpa. 

3. 0T,[(eJI nO,[("l!HHHeTCH Henocpe,[(CTBeHHO rJiaBHOMY 6yxra.rrTepy. 

4. 0T,[(eJI B03rJiaBIDieT Haqa.JibHHK, Ha3HaqaeMbrn Ha ,[(OJiiKHOCTb H OCB060)l(,[(aeMblH OT ,ll;OJiiKHOCTH 

rrpHKa30M peKrnpa. IIopy-qeHHH H )'Ka3aHHH rJiaBHoro 6yxra.rrTepa H Haqa.JibHHKa 0T)l;eJia 

o6x3aTeJibHbl ,[(llil HcnoJIHeHHH BCeMH COTpY)l;HHKaMH 0T,[(eJia. 

5. OT,ll;eJI B csoe:H: ,ll;eHTeJihHOCTH P)'KOBO,[(cTByeTcx: 

- Y CTaBOM AKa,n;eMHH; 

- 3aKOHaMH H rrpaBOBbIMH HOpMaTHBHblMH aI<TaMH; 

- npHKa3aMH peKTopa, pemeHHHMH COBemaHHH c y-qaCTHeM peKTOpa; 

- ,ll;OJiiKHOCTHblMH HHCTp)'KI(HHMH; 

- IIoJioiKeHHeM 06 YnpasJieHHH; 

- HacToxmHM IIoJioiKeHHeM 06 0T,[(eJie. 

6. Pa6oTa 0T,[(eJia Be,[(eTcx no eiKeMecxqH1>IM nJiaHaM YnpaBJieHHH. 

2. CTpyKrypa 

1. CTp)'KTYPY H IDTaTHYIO qHCJieHHOCTb 0T,[(eJia yTBep)l(,[(aeT peKTOp, HCXOM H3 ycJIOBHH H 

oco6eHHOcTe:H: pa60T1>1 AKa,n;eMHH. 

2. Pacnpe,[(eJieHHe o6SI3aHHOCTe:H: Me)l(,[(y pa6oTHHKaMH 0T)l;eJia npoH3BO,[(HTCSI Haqa.rr1>HHKOM 0T,[(eJia 

no comacoaaHHIO c rJiaBHbIM 6yxra.rrTepoM. 

3. Pa6o'fHHKH 0T,[(eJia pa6oTaIOT Ha OCHOBaHHH ,[(OJiiKHOCTHbIX HHCTp)'KIJ;HH, IlOJIOiKeHHSI 06 

YnpaBJieHHH H HacToSimero IIoJioiKeHHSI 06 0T)l;eJie. 

3. OcHOBHLie 3a,ll;a1IH 

1. Koop,[(HHaIJ;HSI <i_lHHaHCOBbIX noTOKOB B AKa,n;eMHH B qacTH 3aI<ynO"l!HOH ,[(eHTeJThHOCTH 

CTpyKTYPHblX no,[(pa.3,[(eJieHHH. 

2. IlJiaHHpOBaHHe nOCTyn,JieHHH H paCXO,[(OBaHHSI cpe,[(CTB <i_Je,[(epa.JibHOro 6ID,[(iKeTa H cpe,[(CTB OT 

npHHOCSime:H: ,[(OXO,[( ,[(eSITeJibHOCTH. 

3. OcymecTBJieHHe KOHTpOIDI u;eJieBoro pacxo,[(OBaHHH ,ll;eHeiKHhIX cpe,[(CTB, HX 3<i_J<i_JeKTHBHoro 

HCIIOJib30BaHHH B qacTH 3ru<ynoqHOH ,[(eHTeJibHOCTH. 

4. AHa.JIH3 pacxo,[(oBaHHSI cpe)l;CTB <i_Je,ll;epa.rr1>Horo 610,[(iKeTa H cpe,[(CTB OT npHHocSime:H: ,[(OXO,ll; 

,[(e.SITeJibHOCTH, no,[(rOTOBKa rrpe,[(JIOiKeHHH no onTHMH3aD;HH paCXO,[(OB. 

5. ,[(oKYMeHTa.JibHoe H MeTo,[(oJiorHqecKoe o6ecneqeHHe 3aKyno"CIHoro npo:u;ecca B AKa,n;eMHH. 

6. IlJiaHHpoBaHHe, opraHH3aD;HH H KOHTpOJTh B o6JiaCTH KOMnJieKCHOro, 3<i_J<i_JeKTHBHOro H 

KaqecTBeHHOro o6ecrreqeHHH noTpe6HOCTH AKa,n;eMHH B pa3JIH"l!HblX TOBapax, pa6oTax H ycJiyrax. 



7. Koop.n;1rnan:m1 pa6oTbI KoHTPaKTHOH cJiy:>K6b1 AKa,n;eM1u1. 

8. Ilo,n;roTOBKa npe,n;JIO:>KeHHH no pa.3pa60TKe npoeKTOB JIOKaJibHbIX ,ll;OKYMeHTOB ,ll;JUI opraHH3aU:HH 

<l>HHaHCOBoli H 3ru<yrroYIBoli .n;eneJibHOCTH B AKa.n;eMHH. 

9. 06ecneqeHHe ycTaHOBJieHHOro nopMJ(a ,ll;OKYMeHTHpOBaHIDI, opraHH3aU:HH pa60Tbl c 

,ll;OKYMeHTaMH B 6)1Ma:>KHOM H :meKTPOHHOM BH,ll;e. 

4, <l>yHKQHH 

OT,n;e.iI B COOTBeTCTBHH c B03JIO:>KeHHbIMH Ha Hero 3a.z:i;aqaMH ocy:m;ecTBJUieT CJie,n;yrom;He OCHOBHbie 

<l>YHKU:HH. 

1. Ilo.n;rOTOBKa pacqeTQB HOpMaTHBHbIX 3aTpaT Ha e,n;HHHU:Y rocy.n;apcTBeHHbIX ycJiyr H Ha 

co.n;ep:>KaHHe HMy:m;ecTBa. 

2. Ilo,n;roTOBKa pacqeTQB o6'beMOB 610,n;:>KeTHbIX accHrHOBaHHH Ha OK83aHHe rocy.n;apcTBeHHbIX ycJiyr 

H .n;pyroli 1rn<l>opMaU:HH B paMKax COCTaBJieHHH npoeKTa <l>e.n;epaJibHOro 610,n;:>KeTa Ha oqepe,n;HOH 

<l>HHaHCOBbIH ro.n; H nJiaHOBbIB nepHO,ll;. 

3. Ilo.n;roTOBKa pacqeTQB (o6ocHOBaHHH) K nJiaHy <l>HHaHCOB0-3KOHOMiiqecKOH .n;e.srTeJibHOCTH Ha 

oqepe,n;HOH <l>HHaHCOBbIB ro.n; H nJiaHOBbIB nepHO,ll;. 

4. CoCTaBJieHHe CMeT ,ll;OXO,ll;OB H pacxo,n;oB no BCeM BH,ll;aM .n;e.srTeJibHOCTH c o6ocHOBaHHHMH H 

pacqeTaMH K HHM. 

5. CocTaBJieHHe Pa6otiero nJiaHa 3aKyrroK ToBapoB, pa6oT, ycJiyr Ha oqepe.n;Holi <l>HHaHCOBbIH ro.n;. 

6. CoCTaBJieHHe onepaTHBHbIX aHaJIHTHqecKHX ,ll;aHHbIX 0 cl>HHaHCOBOM COCTOHHHH no.n;pa.3,n;eJieHHH H 

BH,n;oB .n;e.srTeJibHOCTH AKa.n;eMHH B qacTH 3ru<yrroqHoli .n;e.srTeJII>HOCTH. 

7. Pa.3pa60TKa cl>HHaHCOBbIX HOpMaTHBOB MaTepHaJibHbIX 3aTPaT H CTOHMOCTH nJiaTHblX ycJiyr. 

8. YqacTHe B npoBe,n;eHHH cl>HHaHCOBbIX npoBepoK B paMKax BHYTPeHHero KOHTPOJUI B AKa,n;eMHH. 

9. 06ecneqeHHe npon:ecca ynpaBJieHIDI 3aKyrrKaMH TOBapoB, pa6oT H ycJiyr B AKa,n;eMHH; 

10. IlJiaHHpOBaHHe H nporH03HpOBaHHe o6'beMOB H cpOKOB 3aKyrrOK TOBapoB, pa6oT H ycJiyr, B TOM 

"l!HCJie pa.3pa6oTKa, cl>opMHpOBaHHe H pa.3Mem;eHHe B E,n;HHOH HHcl>opMan;HOHHOH CHCTeMe (,n;aJiee -

EMC) IlJiaHa-rpacl>HKa 3aKyrroK TOBapoB, pa6oT Ha oqepe,n;Holi cl>HHaHCOBI>rn ro.n; H nJiaHOBbrn nepHo,n;. 

11. AHaJIH3 H cornacoBaHHe o6ocHoBaHHH HaqaJibHOH MaKCHMaJibHOH n:~HbI KOHTPaKTa, H3yqeHHe H 

aHaJIH3 pbIHKa TOBapoB, pa6oT H ycJiyr. 

12. AHaJIH3 H COrJiaCOBaHHe TeXHHqecKHX 3a,ll;aHHH Ha nocTaBKY TOBapa, BbillOJIHeHHe pa6oT, 

OK83aHHe ycJiyr, B TOM "l!HCJie Ha COOTBeTCTBHe 3aKOHO,ll;aTeJibCTBY PoccHHCKOH cI>e.n;epan;HH 0 

3aKyrrKax. 

13. OpraHH3aU:HH H ocymecTBJieHHe KOHKypeHTHbIX npon:e.n;yp, B TOM "l!HCJie pa.3Mem;eHHe 

H3Bem;eHHH Ha ocy:m;ecTBJieHHe 3aKyrrKH, 3aKJIIOqeHHe KOHTpaKTOB no HTOraM KOHKypeHTHOH 

npon:e,n;ypbI, ocy:m;ecTBJieHHe 3JieKTPOHHOH npHeMKH TOBapoB, pa6oT, ycJiyr. 

14. Ocy:m;ecTBJieHHe opraHH3aD;HOHHoro H HHcl>opMan;HoHHo-TeXHHqecKoro o6ecneqeHHH 

.n;e.srTeJibHOCTH KOMHCCHH no 3aKyrrOYIBOH .n;e.srTeJibHOCTH, B TOM "l!HCJie ocl>opMJieHHe H pa.3Mem;eHHe 

npOTOKOJIOB. 

15. Be,n;eHHe peecTPa KOHTpaKTOB, B TOM "l!HCJie B EMC. 

16. AHaJIH3 3KOHOMHqecKo:H: 3cl>cl>eKTHBHOCTH npoBe,n;eHH.sr KOHKypeHTHbIX 3aKyrroK. 

1 7. Ilo,n;roTOBKa MaTepHaJIOB ,ll;JUI Be.n;eHHH npeTeH3HOHHOH pa60Tbl. 

18. cI>opMHpoBaHHe CTaTHCTHqecKOH, Be,ll;OMCTBeHHOH H .n;pyro:H: OT"lleTHOCTH, CB.sI3aHHOH c 

cl>HHaHCOBOH H 3aKyrrOYIBOH .n;e.srTeJibHOCTblO. 

19. 06ecneqeHHe B ycrnHOBJieHHOM nop.sr,n;Ke cl>opMHpOBaHIDI H npe,n;cTaBJieHIDI peKmpy AKa,n;eMHH 

OTqeTHOCTH, CB.sI3aHHOH c cl>HHaHCOBOH H 3aKyrroqHoH .n;e.srTeJibHOCTblO. 

20. Ilo.n;roTOBKa npe,ll;JIO:>KeHHH no nOBbIIIIeHHlO 3KOHOMHYIBOCTH H pe3yJII>TaTHBHOCTH 

,n;eSITeJILHOCTH B AKa,n;eMHH. 

21. Pa.3pa6oTKa H: ocymecTBJieHHe MeporrpHSITHii BH)'TpeHHero KOHTPOJUI c a;eJII>IO BI>UIBJieHHSI H 

MHHHMH3aU:HH pHCKOB B opraHH3aU:HH <l>HHaHCOBO-X03SIHCTBeHHOH .n;e.srTeJII>HOCTH AKa.n;eMHH. 

22. OpraHH3aD;HSI 3JieKTPOHHoro ,n;oKYMeHToo6opoTa. 

23. OcymecTBJieHHe HHbIX <l>YHKD:HH no nopyqeHHlO peKTopa AKa,n;eMHH B cooTBeTCTBHH c 

,n;eHCTByIOIIJ;HM 3aKOHO,ll;aTeJibCTBOM. 



5. Ilpasa 

Pa6oTHIIKH 0T,IJ;erra 1IMe10T rrpaBo: 

1. Tpe6oBaTh OT pyKoBO):(HTerre:ii CTpYKTYPHhIX rro,IJ;pa3,IJ;erreHHH BhmorrHeHrur ycTaHOBJieHHbIX rrpaBHJI 

pa60TbI c ):(OKYMeHTaMII. 

2. 3arrpaIIIIIBaTb y CTpYKTYPHbIX IIO):(pa3,IJ;eJieHIIH CBe,IJ;eHHSI, Heo6XO):(IIMbie ):(JISI pa60TbI. 

3. IlplIBJieKaTb B ycTaHOBJieHHbie cpoKH CIIeUIIaJIIICTOB CTpYKTYPHbIX IIO):(pa3,IJ;erreHIIH K BbillOJIHeHHIO 

MeponplISITIIH ITO rropyqeHHIO peKTOpa. 

4. Bo3BpamaTb HCIIOJIHHTeJISIM Ha ):(Opa60TKY ):(OKYMeHTbl, IIO):(rOTOBJieHHbie c HapyrneHHeM 

ycTaHOBJieHHbIX Tpe6oBaHHH. 

5. Ilo,[(nlICbIBaTb II BH3HpOBaTb ):(OKYMeHTbl B npe,IJ;errax CBOeH KOMIIeTeHUHH. 

6. BHoCHTb PYKOBO):(CTBY rrpe,IJ;JIO)KeHrur o rrplIMeHeHHII ):(IICUHITJIHHapHbIX Mep B03,IJ;e:iicTBIISI Bo Bcex 

crryqas.rx HapyrneHIIH IlO):(pa3,IJ;eJieHHSIMII, COTpY):(HHKaMII npaBHJI pa60Tbl c ):(OKYMeHTaMII, npaBIIJI 

BHYTpeHHero pacrrops.r,IJ;Ka, np1IKa30B II pacnops.r)KeHHH peKTopa · AKa,IJ;eMIIH, HapyrneHHH cpoKoB 

IICIIOJIHeHIISI rropyqeHIIH. 

7. IloJih30BaThCSI rrpaBaMII, orrpe,IJ;erreHHbIMII Y cTaBoM AKa,IJ;eMIIH. 

6, 0TBCTCTBCHHOCTb 

Pa6oTHIIKH 0T,IJ;erra HecyT OTBeTcTBeHHOCTb 3a: 

1. 06ecneqeHHe ycrnHoBrreHHoro rropSI,IJ;Ka pa6oThI c ):(OKYMeHTaMH B AKa,IJ;eMIIII. 

2. 06ecneqeHHe ycTaHOBJieHHOrO rropSI,IJ;Ka IICIIOJIHIITeJibCKOH ):(HCUIIIIJIHHbI. 

3. BnmorrHeHIIe YKa3aHHH II rropyqeHIIH PYKOBO):(CTBa AKa,IJ;eMHH. 

4. 06ecrreqeHHe coxpaHHOCTII IIMymecTBa, Haxo,IJ;Simerocs.r B OT,IJ;erre II co6JI10,IJ;eH1Ie rrpaBIIJI 

rro)l(apHOH 6e30IIaCHOCTH. 

5. Pa3rrrarneH1Ie crry)Ke6Hoii IIHcpopMaUHH. 

6. BomorrHeHIIe Hacms.rmero IIorro)KeHrur H ):(OJI)KHOCTHbIX HHCTpyKUIIH pa6oTHIIKOB OT,IJ;erra. 

7. K pa6oTHIIKaM 0T,IJ;erra Moryr 6oITb rrpHMeHeHhI MepbI ):(HCUIIITJIHHapHoro B03,IJ;e:iicTBIISI B 

COOTBeTCTBIIH c Tpy):(OBbIM KO):(eKCOM pep 3a Heco6JIIO,IJ;eHHe y CTaBa, rrpaBHJI BHyTpeHHero 

pacrrops.r,IJ;Ka, HeCBOeBpeMeHHOe H HeKaqecTBeHHOe BbillOJIHeHHe <PYHKUIIH, B03JIO)KeHHbIX Ha 0T):(eJI, 

):(OJI)KHOCTHbIX IIHCTPYKUIIH, HeBhmoJIHeHIIe rrrraHoB pa6oTbI. 

7. B3aHMOOTHomeHH.H 

1. ,[(JISI BbillOJIHeHIISI <PYHKUHH II peaJIII3auHH npaB OT,IJ;eJI ocymecTBJISieT pa60TY BO B3aHMO):(eHCTBIIH 

co BceMli cTpyKT)'pHbIMH rro,IJ;pa3,IJ;erreHHSIMH AKa,IJ;eMIIII, c <PHC Pocc1I1I, c ,I1;pyr1IMII opraHH3aUHSIMII 

II yqpe)K):(eHIISIMH B rrpe,IJ;errax KOMIIeTeHUHII 0T,IJ;erra. 

HaqarrbHIIK 

OT,IJ;erra rrrraHHpOBaHIDI II 3aKyrrOK E.A. TapacoBa 

C IIorro)KeHHeM 06 OT,IJ;erre o3HaKOMJieHhI: 
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